
December 2017

Advisory 
Appointment 
Committee  
guidance for trusts 
and health boards 
recruiting clinical 
oncologists or 
clinical radiologists



2Advisory Appointment Committee 
guidance for trusts and health boards recruiting clinical oncologists or clinical 
radiologists

www.rcr.ac.uk

The National Health Service (Appointment of Consultants) Regulations good practice 
guidance sets out the approach to be taken in appointing to consultant roles.1 The College 
plays a key role in supporting your recruitment.

1. 
Job plan approval

 The College’s role starts as soon as you have a job plan drawn up for the role you intend 
to recruit to. We have dedicated Job Plan Advisers who will evaluate your proposed role in 
the context of the College’s guidance; A guide to job planning in clinical radiology or Guide 
to job planning in clinical oncology, third edition, and the BMA’s job planning guidance 
resources.2–4 They are evaluating whether your proposed job plan is realistic in balancing 
the needs of the service with the professional responsibilities of the consultant.

There is an form to fill in when you submit your job plan. It is important that you provide 
as much information as you can. This form is used by the College to source appropriate 
representatives who have the skills and experience to support your recruitment activity.

2. 
If your job plan is 
not approved 

 The Professional Services team will note this and provide a unique identifier and the date of 
review.

3. 
Convening your 
Advisory Appointment 
Committee

 When your job plan is returned to you, you will receive the contact details for College 
representatives who we consider to have the necessary skills and experience to support 
your recruitment activity. It is for you to contact them and make arrangements directly, 
which will be largely dependent on your recruitment timetable and their availability.

We urge you to give at least eight to ten weeks notice to prospective College representatives 
to maximise your success in securing a representative. Less time makes it difficult for 
College representatives to be released from their clinical duties. Once you have secured a 
representative, please contact the College to let us know who it is, and we will be in touch 
with them directly about the information we need.

If you have exhausted the list of representatives we have given to you but not been 
successful, please contact the Professional Services (aac@rcr.ac.uk) team who will try to 
assist.

4. 
Any questions?

 Contact the AAC Team, email aac@rcr.ac.uk or telephone 020 7405 1282 option 8 for AACs.

References  
1. Department of Health. The National Health Service (appointment of consultants) 

regulations. Good practice guidance. London: Department of Health, 2005.

2. The Royal College of Radiologists. A guide to job planning in clinical 
radiology. London, The Royal College of Radiologists, 2013. 

3. The Royal College of Radiologists. A guide to job planning in clinical oncology, 
third edition. London, The Royal College of Radiologists, 2015.

4. www.bma.org.uk/advice/employment/job-planning (last accessed 07/12/2017)

http://http://webarchive.nationalarchives.gov.uk/20130103004835/http:/www.dh.gov.uk/prod_consum_dh/groups/dh_digitalassets/@dh/@en/documents/digitalasset/dh_4102750.pdf
http://http://webarchive.nationalarchives.gov.uk/20130103004835/http:/www.dh.gov.uk/prod_consum_dh/groups/dh_digitalassets/@dh/@en/documents/digitalasset/dh_4102750.pdf
https://www.rcr.ac.uk/publication/guide-job-planning-clinical-radiology
https://www.rcr.ac.uk/publication/guide-job-planning-clinical-oncology-third-edition
https://www.rcr.ac.uk/publication/guide-job-planning-clinical-oncology-third-edition
https://www.bma.org.uk/advice/employment/job-planning
https://www.bma.org.uk/advice/employment/job-planning
https://www.rcr.ac.uk/file/request-form-rcr-job-description-job-plan-approval-and-rcr-represenative-advisory-appoitment
mailto:aac%40rcr.ac.uk?subject=


The Royal College of Radiologists 
63 Lincoln’s Inn Fields  
London WC2A 3JW

+44 (0)20 7405 1282 
enquiries@rcr.ac.uk  
www.rcr.ac.uk 

 @RCRadiologists

The Royal College of Radiologists. Advisory Appointment 
Committee guidance for trusts and health boards 
recruiting clinical oncologists or clinical radiologists. 
London: The Royal College of Radiologists, 2017.

RCR2017

© The Royal College of Radiologists, December 2017.

The RCR is a Charity registered with the 
Charity Commission No. 211540

For permission to reproduce any of the content contained 
herein, please email: permissions@rcr.ac.uk

This material has been produced by The Royal College of 
Radiologists (RCR) for use internally within the specialties 
of clinical oncology and clinical radiology in the United 
Kingdom. It is provided for use by appropriately qualified 
professionals, and the making of any decision regarding the 
applicability and suitability of the material in any particular 
circumstance is subject to the user’s professional judgement.

While every reasonable care has been taken to ensure the 
accuracy of the material, RCR cannot accept any responsibility 
for any action taken, or not taken, on the basis of it. As publisher, 
RCR shall not be liable to any person for any loss or damage, 
which may arise from the use of any of the material. The RCR 
does not exclude or limit liability for death or personal injury to 
the extent only that the same arises as a result of the negligence 
of RCR, its employees, Officers, members and Fellows, or any 
other person contributing to the formulation of the material.


