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Understanding your dashboard and
timeline
A guide for doctors gathering evidence for a Portfolio Pathway application
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Your dashboard

1 When you log in to the e-portfolio you will be taken to your dashboard.

Your dashboard has a number of features for quick and easy access to key
functions.
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2 Your dashboard is made up of sections called tile. You can collapse and hide any
tile by clicking the "-" symbol in the title bar. You can expand sections by clicking
on the "+" symbol.

3 The task bar will always be at the top of your screen regardless of what you are
viewing. Clicking on "Dashboard" within the task bar will always return you to your
dashboard view.
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4 The icons in the top right hand corner take you to key sections of your e-portfolio
The "+" symbol allows you to create a new event, the bell icon will take you to your
inbox and to do list, and the circle with your initials allows you to log out or view
your profile.

The bell icon will appear red if you have new inbox messages or items in your to
do list.

Your profile

5 Your profile tile summarises current information related to your account, such as
your specialty, location, and supervisors.
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6 Click on view next to any of this information to open the full view of this
information for further details.

7 You can click on view profile to view your user information and change your
password.
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8 The "E-portfolio support" tile shows you options for accessing support with your
e-portfolio

9 The "To do list" tile will show you any forms awaiting your action (e.g. assessments
you have been asked to complete for other doctors).
Clicking the event will take you to the full view where you can complete the
required actions.

Other dashboard tiles
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10 You can create a new event, such as an assessment or reflection, by clicking the
green "Create button"

11 The "SSG Goals" and "Custom Goals" tiles give you an overview of your progress
towards your goals. Clicking on an individual goal will take you to its full view for
further detail.
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12 You can access your timeline from the task bar. Your timeline will show you all of
the events that have been created on your e-portfolio

13 Clicking on "Timeline" will give you options to view your full timeline or to view
events by category.

Your timeline
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14 You can change the order in which events appear in your timeline by clicking the
"Ordered by" menu.

15 You can search for events using the simple search above your timeline or the
advanced search to the right of your timeline.
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16 Completed events appear with a green bar on the left. events that are in progress
or saved as draft will appear with an orange bar on the left. Clicking on the title of
any event will take you to its detailed view.

17 You can view the progress of events using the dots next to each event. Each dot
represents a stage in the process and the colour tells you the status of that stage:

• Green dots indicate a completed stage.

• White dots with an orange outline show a section that is awaiting a response. You can
see who needs to respond to incomplete sections underneath the dots.

• Filled orange dots are sections that are in progress or saved in draft form.

• Grey dots show sections that have been skipped.
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18 You can send a reminder to anyone who you are awaiting a response from by
clicking on "Remind" You can also retract the event if you need to edit or discard it.




