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STEP 1

Any assessments and reports that are awaiting your response will appear in 
your to do list

STEP 2

You can view your to do list on your dashboard

You can also click on the bell icon at the top right hand corner of your screen to view both 
your to do list and any saved drafts.
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STEP 3

Click on an assessment title to open it
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STEP 4

You can also click on the icon to the right of assessment title to view a
 preview of the assessment without leaving your dashboard
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