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Completing an SSG Progress Check

A guide for doctors gathering evidence for a Portfolio Pathway application

1 From your dashboard click "Create"

2 In the Supervision section, click "SSG Progress Check"
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3 Enter the date of the review.

4 Click "Generate report" to create a summary of your SSG goals within the progress
check form.
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5 A list of your SSG goals will appear. You can view your progress towards each of
the CiPs by clicking "Preview"

6 From the preview, you can click "Show more" to view the evidence you have linked
to the CiP.
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7 Right clicking the evidence name and selecting "Open link in new tab" will allow
you to view the detail of the evidence without navigating away from the progress
check form.

8 Click "X" to close the CiP preview and return to the progress check form.
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9 Complete your reflections on your progress towards your CiP goals

10 You can send your form to a supervisor for their feedback if you would like to.
Select "Yes" from the drop down menu to do this. If you do not wish to capture
feedback from a supervisor you can select no and then click submit.
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11 If you select "yes", you will be prompted to enter the details of the person you
would like to complete the next section of the form.

As you type a list of matching supervisors will appear. Select the appropriate
supervisor. If your supervisor doesn't appear, this may be because they do not
have an e-portfolio account. They must request an account before you can ask
them to complete your progress check.

12 You can click "Submit" to send the form to your supervisor to complete. Once they
have completed their feedback, you can view the completed form in your timeline.
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13 If your supervisor is present when you are creating the form you can use the
toggle under "Fill in on the same device" to open the next section of the form.

14 Your supervisor can add their feedback directly and the click "Submit"

15 Your supervisor will receive an email asking them to confirm the feedback entered
in the section section of the progress check form is accurate before the completed
progress check is published to your timeline.


