
Completing supported return to training
 forms
These forms should be used to plan enhanced support when returning from a period of 
absence. There are separate forms to complete prior to the period of absence, before 
your return to training, and following a period of enhanced support.
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STEP 1

From your dashboard click on Create

You can also click the + button in the top righthand corner of your screen

STEP 2

Click on Supported return to training in the Supervision section of the create
 menu
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STEP 3

Enter the date range covered by the report

STEP 4

Please note that trainees in England are required to complete the HEE
 supported return to training forms through the HEE portal.

We encourage all trainees to use the optional e-portfolio forms in addition to any manda-
tory forms to facilitate arrangements for supporting their return to training.

The AoMRC has also produced Return to Practice guidance which includes a checklist that 
outlines useful of points for discussion with your supervisor that you may 8nd useful to 
refer to.
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STEP 5

Select Planning a period of absence - prior to absence (ideally at least 3
 months in advance) from the dropdown menu

STEP 6

Complete the required information
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STEP 7

You can attach any supporting documents by clicking on  Attach 8les

STEP 9

Enter the name of the supervisor you would like to complete the form

As you type your supervisor should appear beneath the teOt boO and you can select their 
name from the list
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STEP 0

Click on Submit to send to your supervisor

'nce they have completed the supervisor6s section of the form, the form will be published 
and visible in your timeline.

STEP 1I

,f you are with your clinical supervisor when you create the report form' they
 can 8ll in their section before you submit the form.

STEP 11

Check Fill in on the same device and the assessorGs section will appear
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STEP 12

Your supervisor should complete their section and then click on Submit

9f the supervisor completes their section on the same device, they will receive an email 
when you submit the form asking them to con8rm that they are happy with the information 
in the form before the report is completed.

# Planning your return to training 7 Steps

STEP 13

Select Planning return to training - 6-9 weeks before return from period of
 absence from the dropdown menu
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STEP 14

Complete the required information

STEP 15

You can pull through a summary of any previously completed supported
 return to to training forms by clicking on Renerate report
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STEP 16

You can attach any supporting documents by clicking on  Attach 8les

STEP 17

Enter the name of the supervisor you would like to complete the form

As you type your supervisor should appear beneath the teOt boO and you can select their 
name from the list
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STEP 19

Click on Submit to send to your supervisor

'nce they have completed the supervisor6s section of the form, the form will be published 
and visible in your timeline.

STEP 10

,f you are with your clinical supervisor when you create the report form' they
 can 8ll in their section before you submit the form.

STEP 2I

Check Fill in on the same device and the assessorGs section will appear
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STEP 21

Your supervisor should complete their section and then click on Submit
9f the supervisor completes their section on the same device, they will receive an email 
when you submit the form asking them to con8rm that they are happy with the information 
in the form before the report is completed.

# …eviewing your period of supported return to7 7 Steps

STEP 22

Select Completion of supported return to training - following period of
 enhanced support from the dropdown menu

STEP 23

Complete the required information
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STEP 24

You can pull through a summary of any previously completed supported
 return to to training forms by clicking on Renerate report

STEP 25

You can attach any supporting documents by clicking on  Attach 8les
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STEP 26

Enter the name of the supervisor you would like to complete the form

As you type your supervisor should appear beneath the teOt boO and you can select their 
name from the list

STEP 27

Check Fill in on the same device and the assessorGs section will appear

STEP 29

,f you are with your clinical supervisor when you create the report form' they
 can 8ll in their section before you submit the form.
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STEP 20

Your supervisor should complete their section and then click on Submit

9f the supervisor completes their section on the same device, they will receive an email 
when you submit the form asking them to con8rm that they are happy with the information 
in the form before the report is completed.

STEP 3I

Click on Submit to send to your supervisor

'nce they have completed the supervisor6s section of the form, the form will be published 
and visible in your timeline.
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